
 

 

 

 

 

 



TRAX EVENT PLANNING SYSTEM 

  

Use this to plan your event by giving us more information, setting a timeline, book requests, 
special tracks such as the first dance, etc. In addition, the music request section was recently 
updated.  
Please note that the Event Planner is not just there to make requests. It is for you to plan your 
event and give us more information. 
  

IMPORTANT 
Please set the timeline; we need to know what's happening and when this includes the entrance 
of Bride & Groom, cake cutting, happy birthday song, first dance and buffet, etc. Having a timeline 
means that we will get everything in the correct order. The planning form gives us more info. We 
realise that sometimes it may change on the day, but at least we know the order. 
  

It's best to avoid stopping the music as it can ruin the mood that we have worked hard to create, 
so try and do any cake cutting, etc., before the first dance and time it so that the rest of the 
dancing starts immediately after the first dance and please stay on the dance floor for as long as 
you can after the first dance so that other people will join you. Don't forget that you are the centre 
of attention and people will follow you, so make sure you dance and don't sit outside all night as 
guests will join you and we will be playing to ourselves. 

 

  

Your login to our event planning system is in your confirmation email. 
  
You will be able to search for tracks from the database. If the required song is not listed, click the 
"Add Your Own" box to add your own. For Wedding Events, there is a "Special Songs" button. 
This section allows you to enter specific Wedding songs such as First Dance, Father-Daughter 
Dance, etc. 



  
You are allowed 50 tracks split as follows -  20 "Priority Play" tracks. These would be the 
essential tracks. You then have 27 "Play If Possible Tracks" and 3 "Dedications. If your event 
is a wedding, you can also enter additional special tracks such as First Dance, Father 
Daughter, Last Dance, etc. 
  

After clicking "Add Requests", you will be presented with the following screen. 

 
  

ADD YOUR OWN 

You can select music from our database or add your songs not on our database by clicking on the 
"Add Your Own" button and entering any song details. 

 

Top Hits 

Click the "Top Hits" button to see the following screen to get inspiration. 

 



 

 

 

 

 

You have two options here. 

MOST REQUESTED SONGS OR CHARTS AND TOP HITS 

If you click on "MOST REQUESTED SONGS."  

You will see the following screen showing the TOP 200 MOST REQUESTED SONGS. 



 

At the bottom of this page, you will see the following message box. 

Instructions: 

Search for songs using the options above. Once you find the song you want, drag and drop to the 
playlist on the right or click the select button. Remember to submit your requests before closing 
this window or logging off. 

If you click on the "DECADE" button, you will see the most requested songs from the decades, 
from the '50s until the present day. 

You will see the following screen if you click the "WEDDING" Button. 



 

 

This screen is great for looking at ideas for your special wedding dances. First click on the top 
right corner, "Special Songs." Before selecting any songs. 

PLEASE DO NOT LEAVE THIS TO THE LAST MINUTE, AS YOU WILL BE LOCKED OUT 3 
DAYS BEFORE YOUR EVENT. 
 

Please Note That music requests are considered where appropriate to the mood of the 
event and cannot be guaranteed. 
 

If you have any other questions, please call or email me. I look forward to working with you, 
and I know you'll be happy you chose TRAX Disco Roadshow! 

Kind Regards 
 
Nick Davies - DJ & Proprietor 
TRAX Disco Roadshow 
93 Moorside Crescent 
Sinfin 
DerbyDE24 9P 
Tel: 01332 608502 or 07970 023586 (calls only no text messages) 
Text Messages +447427542439 
Email nickdavies@traxdiscoroadshow.co.uk 
Website: www.traxdiscoroadshow.co.uk 
Office Hours 11:00 AM - 9:00 PM 


