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Minutes of the Martlesham Parish Council Meeting held on 02.09.26 

Present: - Cllr C Geeson (Chair), Cllr L Burrows, Cllr S Daws, Cllr L Galbraith, Cllr O’Brien 

Baker, Cllr R Staines, Cllr E Thompson 

In attendance: - Mrs L Burgess (Clerk/RFO), District Cllr M Packard and 5 members of the 

public. 

 

The meeting commenced at 7:30pm 

The Chair welcomed Councillors and members of the public to the meeting 

1. Apologies 

Apologies were received from Cllr P Whiby & Cllr L Sheridan 

 

2. Declaration of disclosable pecuniary or local non-pecuniary interest  

 

3. Filling of Parish Councillor vacancies – consider co-option 

 

The Clerk informed Councillors that the applicant who had contacted her prior to the 

summer, was still interested.  Unfortunately, she had other commitments for the 

September meeting but is still interested and is hoping to come along to the October 

meeting. 

 

4. Minutes of the Parish Council Meeting held on the 01.07.26 

Resolution C2026/9a to approve the minutes of the Parish Council Meeting held on 

the 01.07.26 – Approve 

 

5. Minutes of the Extraordinary Meeting of the Parish Council held on the 15.07.26 

Resolution C2026/9b to approve the minutes of the Extra Ordinary Parish Council 

Meeting held on the 15.07.26 – Approve 

 

6. Actions from last meeting – on going or on the Agenda 

 

7. PUBLIC FORUM 

 

7.1 Reports from District Councillors 

District Cllr Packard informed the meeting that he had seen a letter from Ben 

Woolnough, head of planning to Bloor homes telling them that what they had 

submitted was not satisfactory.  Points included crossing of the A12 to access 

schools and shops, increased traffic on the A12 and they should be part of 
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Martlesham and not an isolated settlement.  They have also been asked to do 

another consultation. 

 

Cllr Packard informed the meeting that complaints about the bins had settled 

down, aside from issues with the food caddies during the heat wave there was a 

death of one of the operatives on the job, this had had a knock-on effect on 

colleagues.  They are also getting used to new equipment and new operatives. 

 

Cllr Packard also advised that he and Cllr Thompson had attended the 21 Young 

Hearts Cafe 1st Birthday Celebrations in the square.  He confirmed that it would a 

really well put together community event and well very well attended. 

 

District Cllr Thompson advised that he had been at the Riverside Theatre in 

Woodbridge for the licensing committee. 

 

7.2 Reports from County Councillors 

Apologies were received from County Councillor Patti Mulcahy 

 

7.3 To allow members of the public to address business on the agenda 

There were no comments 

 

7.4 Any issues raised by the public 

There were no comments 

 

8. Portal Woods 

 

8.1 Update on actions 

The Chair confirmed that the Parish Council successfully completed on the 

purchase of Portal Woodlands.  She thanked the working party and office team 

for their hard work and dedication. 

 

8.2 Update from Portal Woods Working Group 
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Resolution C2026/9c for the following to be actioned: - 

1. The fundraising event at the Martlesham Community Hall is a tabletop sale. 

2. Hastoe potential funding to be investigated by Council Officers and added to the 

next agenda. 

3. Future management of Portal Woodlands & signage to be added to the next 

agenda 

4. Installation of bollards across the entrance to Portal Woods to be discussed at the 

next meeting 

Agreed 

8.3 Borrowing Application 

Councillors discussed the borrowing application 

Resolution C2026/9d to put this item on to the October Full Council Agenda for 

further discussion – Agreed 

8.4 Pledge agreement 

Councillors considered what action should be taken in respect of pledges made 

but donations not yet received.  Councillors also discussed thanking those who 

had donated.  The Clerk advised that where communication had been received 

with the donation, letters or emails had been sent to personally thank the donor. 

Resolution C2026/9e officers to draft a letter asking if donations were going to be 

received from pledges made - Agreed 

 

8.5 Historic England Funding Application 
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Potential grant funding is available through Historic England, following an 

Expression of Interest filed.   

Resolution C2026/9f for officers to investigate further and include involvement 

from the Portal Woods Conservation Group – Agreed 

 

8.6 Meeting with Head of Estates for Norfolk & Suffolk Police 

Councillors discussed the previously suggested meeting with representatives 

from Norfolk & Suffolk Police. 

Resolution C2026/9g for the Clerk to contact Duncan Potter/Tim Passmore to 

investigate what they would be looking for and to invite them to the October 

Parish Council Meeting to discuss - Agreed 

8.7 Comments for Press Release 

Councillors were presented with a draft Press Release 

Resolution C2026/9h  for a redraft with a more celebratory slant to be circulated 

to Councillors for comment – Agreed 

 

9. Financial Matters 

9.1 Payments made between meetings 

Councillors were provided with details of payments made between meetings. 

Resolution C2026/9i to ratify these payments - Agreed 

 

9.2 Payments pending between meetings 
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Councillors were provided with details of payments pending between meetings 

Resolution C2026/9j to pay the pending invoices - Agreed 

 

9.3 Receipts between meetings 

Councillors were provided with details of receipts between meetings 

9.4 Income & Expenditure Account 

Councillors were provided with the up-to-date income and expenditure account.  The Clerk 

confirmed that we could expect increased costs in respect of work that was required to trees 

at Mill Farmhouse, the Recreation Ground and the Common.  This will be addressed in full at 

the next Recreation & Amenities Committee Meeting. 

There was further work that would be required to the cable runway at Centenary Play Space, 

again this would be discussed in full at the Recreation and Amenities Committee meeting - 

Noted 

9.5 Monthly Bank Reconciliations 

The latest bank reconciliations still needed to be completed.  The Chair advised 

that she had told the Clerk to prioritise work related to Portal Woodlands. The 

Clerk advised that she was regularly monitoring the bank account - noted 
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10. To consider reports & recommendations from Committees 

10.1 Minutes from the Recreation & Amenities meeting held on 08.07.26 

Resolution C2026/9k to approve the minutes of the Recreation & Amenities meeting 

held on 08.07.26 - Agreed 

 

10.2 Complaint received from Martlesham Community Hall regarding 

disabled/accessible parking bays 

The Clerk advised the meeting that a complaint had been made by the Community 

Hall in respect of the additional disabled parking bays.  They would have like to have 

been consulted on these additional bays as it left no space directly behind the hall for 

loading and unloading for events at the Community Hall.  The Clerk and Chair of 

Martlesham Community Hall had discussed the use of the double hatching for 

loading/unloading.  The Chair of Community Hall was going to obtain a quotation for 

appropriate signage. - Noted 

 

10.3 Communications Protocol 

Prior to the meeting Councillors had been provided with a draft Communications 

Protocol. 

Resolution C2026/9l to adopt the Communications Protocol, and add to the 

review programme for 12 months’ time – Agreed 

  

10.4 Press & Media Procedure 

Prior to the meeting Councillors had been provided with a draft Press & Media 

Procedure 

Resolutions C2026/9m to adopt the Press & Media Procedure and add to the 

review programme for 12 months’ time - Agreed 

 

10.5 HR Committee Terms of Reference 

Terms of Reference for the previous Personnel Committee had not been located, 

so prior to the meeting Councillors were presented with draft terms of reference 

for the HR Committee 

Resolution C2026/9n to adopt the HR Committee Terms of Reference, with the 

HR Committee to review the decision making and revert to full Council - Agreed 

 

11. Clerk’s report 
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11.1 Record of decisions made by the Clerk between meetings, as required by the 

Openness of Local Government Bodies Regulations 2014 – Ratify decisions if 

required  

 

11.2 Projects Update  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Noted 

 

12. To consider reports from Working Groups 

12.1 Portal Woodland Working Group 
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Storage of equipment in Pill Box off Deben Avenue – request received to remove 

equipment 

Resolution C2026/9o for the Clerk to speak with the Portal Woods Conservation 

Group – Agreed 

 

12.2 Martlesham Speed Watch 

Councillor Daws advised the meeting that there seemed to be a “Gremlin” in 

the movable SID, in that it seemed to be intermittently not functioning.  It 

was confirmed that the device was out of warranty but discussed that it could 

perhaps be a service issue, officers were looking into this. 

There is also a need for more volunteers.  The Council should look to 

advertise for volunteers going forward, including contact CAS - Noted 

 

12.3 Biodiversity Action Plan Steering Committee 

An updated was provided to Councillors prior to the meeting – noted 

12.4 Martlesham Climate Action Group 

An update was provided to Councillors prior to the meeting – noted 

 

13. Consultations 

13.1 Local Government Reorganisation – nothing to report 

13.2 Bloor Homes – nothing to report other than the update received from District 

Councillor Packard 

13.3 Brightwell Lakes – no further meeting date received but when it is this will be 

attending by Cllr O’Brien Baker and the Clerk 

13.4 Gladman – development of land adjacent to the junction of the A14/A12, 

Inter Parish meeting scheduled for 01.10.26 

13.5 Hastoe – proposed plans have been received 

14. Recreation Ground Trust (the Parish Council acts as sole trustee in the interests of the 

Trust): to consider any matters other than those within the remit of the Recreation & 

Amenities Committee  

14.1 Anything to report? Note/consider – noting to report 

15. Any reports from representatives on local organisations  

15.1 MHHL – Highway Daffodil Cultivation Application  

Councillors were presented with an application for Highway Daffodil Cultivation and 

support required by MHHL for required Licence. 

Resolution C2026/9p to support MHHL with their application - Agreed 
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15.2 MHHL/Portal Woodland Conservation Group – request use of water supply at 

Community Orchard for watering of Bee Café at the Control Tower  

Resolution C2026/9q to allow reasonable us of the water supply at the Community 

Orchard for watering of the Bee Café at the Control Tower.  The code for the water 

supply to be given to no more than 2 members of the Portal Woods Conservation 

Group - Agreed 

15.3 Martlesham Community Hall Committee – note/consider  

 There was no report provided 

15.4 Any other reports from representatives  

There were no reports provided 

16. Items for Martlesham newsletters 

(October/November)/Facebook/Instagram/LinkedIn/Website  

Items to include Update on the Purchase of Portal Woodlands, Volunteers for 

Speedwatch and Councillors. 

16.1 Suggestions for news articles to include the front cover & additional page in the 

Martlesham Monthly– consider/note  

Items to include Update on the Purchase of Portal Woodlands, Volunteers for 

Speedwatch and Councillors. 

Councillors were asked for their agreement to take the next items in Camera - 

Agreed 

17. The next item to be taken in camera. To consider excluding the public and press for the 

next items as their presence would be prejudicial to the public interest due to the 

confidential nature of the matter to be discussed (Public Bodies [Admission to Meetings 

Act]1960)  

17.1 To approve the Confidential Minutes from the Parish Council Meeting held on 

the 01.07.26  

Resolution C2026/9r to approve the confidential minutes from the Parish Council 

Meeting held on the 01.07.26 - Approve 

17.2 To approve the confidential Minutes from the Parish Council Meeting held on 

the 15.07.26  

Resolution C2026/9s to approve the confidential minutes from the Parish council 

Meeting held on the 15.07.26 - Approve 
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17.3 To approve the Confidential Minutes of the Extra Ordinary Parish Council 

Meeting held on the 12.08.26  

Chair to amend and to be added to the next full council meeting agenda for 

approval in camera 

17.4 Staffing matters 17.5 Local Government Services Pay Agreement 2026/27 

Not discussed, to be added to the next full council meeting agenda for approval in 

camera 

The meeting closed at 10:00 pm 

 

Signed ______________________ 

7th October 2026 


