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HENFIELD HALL TRUSTEE ROLE DESCRIPTION



Welcome

About Us

The Henfield Hall is a CIO (Charitable Incorporated Organisation) which runs Henfield Hall for the benefit of our local community. 

We are looking for committed, able and enthusiastic Trustees to join our team.

[bookmark: topofthepage]Specific Commitments

· The Committee of Trustees meets monthly at present, including the AGM.  Duration 2 hours.
· Sub-committees normally meet monthly or six-weekly.  Trustees are asked to sit on one sub-committee.  Duration up to two hour.
· As a small charity the Henfield Hall Trustee is a hands on role and contribution is required in a variety of projects/initiatives 
· Trustees should be able to attend and support other events connected with Henfield Hall.

Key Trustee Duties (as specified by Charity Comision)

· Make sure that the charity complies with its governing document
· Comply with charity law requirements and other laws that apply to your charity
· Act in the charity’s best interests 
· Manage the charity’s resources responsibly
· Act with reasonable care and skill
· Ensure the charity is accountable

For The Henfield Hall
· To assist in the delivery and review of the Business Plan
· To contribute actively to the Board of Trustees' role in giving firm strategic direction to the Henfield Hall, setting overall policy.

Other Trustee Duties

In addition to the above statutory duties, each trustee should use any specific skills, knowledge or experience they have to assist the board of trustees. This may include:

· Management / Involvement in Hall projects
· Organisation of Hall events
· Interaction with stakeholders
· Promoting the Hall 
· Other issues in which the trustee has special expertise.




PERSON SPECIFICATION




About You
 A good Trustee has
· A commitment to the aims of the organisation
· A willingness to devote the necessary time and effort to be an effective trustee
· Good, independent judgement
· An ability to work effectively as part of a team
· Good communication and interpersonal skills 

Trustees are expected to carry out their duties in accordance with the seven principles of public life identified by the Nolan Committee in their First Report on Standards in Public Life in May 1995.
https://www.gov.uk/government/publications/the-7-principles-of-public-life

TRUSTEE RECRUITMENT PROCESS




Timing:
New Trustees will normally be asked to apply prior to an AGM, or is nominated by a User Group and the membership will formally elect the trustees. However, when there is a vacancy on the committee and/or a need for additional skills there may be recruitment held outside this time. Successful applicants will be co-opted pending the AGM, where they will be able to be elected as per the normal process above. 
  
Potential applicants are encouraged to contact the Henfield Hall for further information.  Any contacts will be followed up, and if suitable, encouraged to apply via the application form included in this pack.
Applications, along with a Trustee Declaration, should be sent by email to hhvicechair@henfieldhall.org.uk.




















TRUSTEE DECLARATION





I declare that:

· I am over age 18.

· I am not an undischarged bankrupt

· I have not previously been removed from trusteeship of a charity by a Court or the Charity Commission.

· I am not under a disqualification order under the Company Directors’ Disqualification Act 1986.

· I am, in the light of the above, not disqualified by the Charities Act 1993 (section 72) from acting as a charity trustee.

· I undertake to fulfil my responsibilities and duties as a trustee of the Henfield Hall in good faith and in accordance with the law and within the Henfield Hall objectives/ mission.

· I do not have any financial interests in conflict with those of the Henfield Hall (either in person or through family or business connections) except those which I have formally notified in a conflict of interest statement.  I will specifically notify any such interest at any meeting where trustees are required to make a decision which affects my personal interests and will absent myself entirely from any decision on the matter and not vote on it.



Signed:                                          		Date:




Trustee Application Form




Name:			………………………………………………………………………………………							        	 
Home Address:		………………………………………………………………………………………

………………………………………………………………………………………

Postcode:			………………………………
 		
Telephone Number: 	………………………………

Email Address: 		………………………………………………………………………………………


For User Group nominations

Name of User Group ……………………………………………………….

Name and contact details of User Group Chairman

…………………………………       ………………………………………………………………

 
Signature of User Group Chairman




What contribution do you feel able to make?
(Please tick as many as you wish)

     		Marketing and/ or Business development expertise

      		Finance & Business Operations expertise

		Fundraising experience

		Experience of management issues, including the management of staff & property

		Experience as a trustee or board member of an organisation

		Other experience/ skills e.g. legal matters, Information Technology (please state)



Please give details of your background and why you would like to become a trustee of the Henfield Hall :





















When would you be able to attend meetings?
(Please tick as many as you like).

  	Any time during working hours
  	Evenings
  	Weekends
· Other (please state)

Declaration-

I declare that the information given in this application is true.




Signed:								Date: 
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