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Apprenticeships

LEVEL 4 STANDARD IN COMMERCIAL PROCUREMENT & SUPPLY



About New Apprenticeship Standards




Level 4 Procurement Apprenticeship Overview

During the Level 4 Procurement Apprenticeship Programme

u apprentices will undergo a journey of professional development in
their workplace which is carried out in partnership with the

= apprentice’s mentor/ line manager the apprentice and us as the
training provider.

H
During the practical period apprentices will attend workshops,

L] complete work-based assignments, develop a portfolio of evidence
around the 13 duties and exams to develop their knowledge, skills

B and behaviours but also work towards achieving the CIPS Diploma

qualification. Also during the programme, apprentices have the
opportunity to develop their skills outside of the standard
curriculum and learn about topics that are important to them and
their employer.

Once the practical period is complete, the apprentice will complete
end point assessment, this is focused around the portfolio of
evidence developed during the practical period and also
completing L4AMS8 of the CIPS Diploma as a case-study assessment.




CIPS Level 4 Diploma Programme Content Overview

| OFF THE JOB TRAINING - 6 hours per week.
Is it a requirement of the ESFA (Education & Skills Funding
Agency) that all apprenticeship programmes funded through

| the levy include a mandatory requirement for off the job
training, which should be carried out during normal working
u hours and must link with the knowledge, skills and behaviours

set out in the apprenticeship standard.

- Off the job training will include items such as attending our

- study centres, shadowing and mentoring, online learning, time
spent writing assessments and assignments etc, and will be

O recorded on the apprenticeship agreement and training plan.

If this is not something that you will be able to support, then
u you may wish to consider an alternative provision of CIPS
qualification training by the commercial route.

Please do not hesitate to get in touch if you wish to discuss in
more detail.




Onboarding

Enquiry form- This collects essential information about the learner,
line manager and other relevant people within the organisation.
This will ask about previous learning experiences and education
alongside information that the ESFA require from apprentices.

Initial Assessment- This will assess the apprentices current ability
level against the knowledge, skills and behaviours as set out in the
apprenticeship standard. This is completed online and it is expected
to be completed alongside their line manager to ensure accuracy.

Professional Discussion- This is a meeting between apprentice, line
manager and provider to review and discuss the information
provided in the previous two stages to ensure eligibility but also
identify what the apprentice and employer would like to gain from
the apprenticeship outside of what is set in the standard, such as a
focus on Public sector regulations or Al in procurement.

Onboarding Meeting- Final meeting to sign paperwork and ensure
that everything is ready for the apprentice to start learning on
programme.



Building the right level of knowledge

B WORKSHOPS
Individuals will attend fifteen workshops and revision sessions
u delivered by specialist tutors at one of our CIPS approved study

centres. The workshops provide a great opportunity for peer to
peer learning with other delegates and the sharing of best
u practice - with tutors who are leaders in their field.

GUIDED LEARNING

The learning programme is complemented with additional

B work-based guided learning, individuals will gain a more
thorough and developed understanding of how they can
increase their effectiveness and their contribution in the
workplace.

Learners on the programme will gather knowledge by attending
the CIPS study workshops and working through associated CIPS
study guides and CIPS knowledge.

The good news is that because of the nature and content of the
programme, this will contribute positively to performance in
the workplace and will help the learner to become more
effective in their role.




Building the right skills




Building the right skills (cont.)

r B Clearly and concisely raise items for
discussion and negotiation in order to resolve
an issue that may be with customers,
suppliers or colleagues.

B Recognise the impact that decision-making
has on costs and identify opportunities to
save money or deliver services in the most
effective or efficient way.




Apprenticeship Duties




Building the right behaviours

m Have a strong commitment and be self-motivated to
develop and learn.

m Create and maintain positive, professional and trusting
working relationships with a wide range of internal,
external and connected stakeholders. Maintain effective
partnerships with suppliers and customers through the
commercial process to achieve business objectives.

=
m Show consideration for objective and accurate
judgments using sound evidence and knowledge.
m  Work to appropriate timescales and take responsibility
and accountability for quality outcomes.
=

m  Always take into account diverse stakeholder
needs and requirements.




Functional skills




Benefits to the Employer




Benefits to the Employee




The Assessment Process

The EPA has changed to include a presentation on a
workplace project, an interview which will be based
on the portfolio of evidence you will develop during
your time on programme and also the L4M8
Procurement and Supply in Practice exam.




Programme Duration and Funding

m The programme takes an average of 21 months to complete and most people complete
this within 2 years.

m The Practical Period (Phase 1) takes an average of 14 months to complete.
m The End Point Assessment (Phase 2 takes an average of 7 months to complete.
m The maximum funding for the programme is £10,000 from your organisation’s levy fund.

m Eligible Prior Learning will be taken into account to determine funding.



